
Receive 
Quote with 

Terms

Legal, ISO, CIO, 
IT Approved?

Vendor Accepts 
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Create a 
Requisition

Dept Submit 
in DA Portal

Yes

No Purchase
Stop Process

No

Vendor

Purchasing via PO 
with Vendor Quote 
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Yes

No

Start Process

No

For Purchasing questions, please 
contact the Purchasing office at 
purchase@louisville.edu
OR 
Sally Molsberger, Chief Procurement 
Officer at 
sally.molsberger@louisville.edu

For Accounts Payable questions, 
please contact the Accounts Payable 
office at acctspay@louisville.edu

Department

Purchasing

Accounts Payable (AP)

Legal, ISO, CIO, IT

Yes

Yes

No

Yes

No

Does this require 
Legal, ISO, CIO, IT 
Review/Approval?

Is there a UofL 
Contract?

Yes

No

Dept

AP

Yes

Yes

Yes

Yes

No

No

No

No

End of process


