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CardSmart Training  

Sending a Progress Report Campaign 
 

CardSmart Progress Report Campaigns allow you to gather feedback from faculty to help determine 

which students may need intervention.  

 

1. Click on the Campaigns tab. Then click to Create New Progress Report Campaign. 

 

 

 

 

 

 
 

2. Name your Progress Report Campaign and write a message to the professors. When finished, click Save 

and Next: Choose Students.  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Choose Students. You can select all students, a subset of students, or certain classes that are to be 

monitored. Most often, you will select a specific group of students. Once you do that, the search box will 

open. Select Switch to Advanced Search so that you may filter either by student or by course section. .. 

When finished, click Define Behavior.  
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4.  Define Behavior. Define how your Progress Reports will behave with thank you notes and expiration 

dates. Exclude Students Requested Since: This prevents new student request from being sent to 

professors who have already received a request since the date you provide. Expire Professor Links On: 

This sets a deadline by which the professor will no longer be able to respond. You can select to have a 

thank-you note sent to the instructor upon completion of the progress report. 
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5. Send and Complete. This final screen summarizes the information you have provided, detailing how 

many requests will be sent to professors (and for how many students.) You can review the list to be sure 

it’s accurate. The final step is to select Send & Complete.  
 

 

 


